
 

 

 

875 National Road 

Bridgeport, Ohio 43912 

 

Park District Board of Commissioners 

By Laws 

 

Article I  Name and Creation 

Section 1 The name of this Board will be the Brookside Park District #9. 

Section 2 The Board was created and the Commissioners were appointed by the 

Council of the Village of Brookside and approved by the Belmont County 

Probate Court as outlined by the Ohio Revised Code. 

 

Article II Purpose and Authority 

 Section 1 Purpose of By Laws 

The purpose of these By Laws is set forth guidelines for the establishment 

and operation of the Brookside Park District #9 as required by the Ohio 

Revised Code Section 1545.09.  Further, these By Laws will also set forth 

guidelines for the establishment of Committees and Subcommittees 

formed under the Park District Board of Commissioners. 

 

 Section 2 Purpose of the Board 

The purpose of the Board will be to maintain and develop the lands and 

properties under its control of park and recreation uses.  The Board will 

work with the Village of Brookside and its residents to help provide 

recreational park activities on land under its control and jurisdiction. 



 

 

 Section 3 Authority 

It will be the responsibility of the Board to provide policy guidance for, 

and exercise oversight with the respect to activities on Park District 

properties.  The Park District is created under the Ohio Revised Code 

Section 1545.01.  These laws shall be published as provided in case of 

ordinances of municipal corporations before taking effect. 

 

Article III Board Membership 

 Section 1 Board Composition 

The Board will consist of membership as outlined in the Ohio Revised 

Code Section 1545.05.  The Board will consist of three commissioners 

appointed by the Village of Brookside and approved by the Belmont 

County Probate Judge. 

 Section 2 Terms of Office 

   Park Commissioners term of office shall be an expired term. 

 Section 3 Board Resignation or Removal 

Any Park Commissioner shall be removed at the discretion of the probate 

Judge, either upon complaint filed with such judge or upon his own 

motion.  No such removal shall be made without giving such 

commissioner not less than ten (10) days’ notice and a full opportunity to 

be heard on his/her behalf in a public hearing.  The order removing such 

commissioner shall state the reasons therefore and shall be entered upon 

the records of the probate court.  A Park Commissioner, who wants to 

resign, must submit his/her resignation to the Park District Board of 

Commissioners, the Village of Brookside and the Belmont County Probate 

Court.  In case of such removal, or in case of other vacancy in the office of 

Park District Commissioners, the vacancy shall be filled by the Council of 

the Village of Brookside appointment and approval of the Belmont County 

Probate Court Judge.  

 Section 4 Compensation 

Members serve without compensation; however, members may be 

reimbursed for their actual and necessary expenses incurred during and in 

the performances of their duties. 



 

 

 Section 5 Oath and Bonding 

Before entering upon his/her duties, each commissioner shall take an oath 

to perform faithfully the duties of his/her office, and shall give bond for 

the faithful performance of the duties of his/her office in the sum of no 

less than five thousand dollars ($5,000.00).  Such bond shall be approved 

by and filed with the county auditor.  The bond may be paid with funds of 

the Park District. 

 Section 6 Powers 

   The Park Board has the power to: 

A. Administer and manage the affairs of the Brookside Park 

District #9. 

B. Perform all other responsibilities and activities authorized and 

required by these By Laws and the Ohio Revised Code. 

C. May spend up to fifty dollars ($50.00) in case of emergency 

and another Board member cannot be reached for approval. 

 

Article IV Meetings 

 Section 1 Regular Meetings 

   The Board will hold no fewer than six meetings per year. 

 Section 2 Special Meetings 

Special Meetings of the Board may be called at any time by the 

Chairperson of the Board, or at least two commissioners. 

 Section 3 Notice of Meetings 

Notice of the time, place and purpose of any Meeting of the Board will be 

served upon each member of the Board either personally, telephone, mail, 

text or email to his/her last known address, not less than twenty four hours 

(24 hours) before such meeting.  Notice of special meeting is served as 

provided in this paragraph, but no less than twenty four hours (24 hours) 

before such meetings.  All members are required to respond to meeting 

notices, regarding their attendance by the means specified in the notice. 

  

 



 

 

Section 4 Quorum 

At each Meeting of the Board, a minimum of two members constitutes a 

quorum for the transactions business. 

 Section 5 Vote 

Each member of the Board is entitled to one vote, and any act of a 

majority of the Quorum present and voting at a Board Meeting constitutes 

an Act of the Board. 

 Section 6 Public Nature of Meetings 

All meetings of the Board, its committees and subcommittees at which 

Board business is conducted are in public, and adequate notice to the 

public will be given of such meetings.  The Chairperson has the discretion 

to determine if and which non board members present may participate in 

public meetings of the Board.  All records and data utilized by the 

members in the conduct of business of the Board will, upon request, be 

made available to the public at cost. 

 

Article V Officers 

 

Section 1 Officers 

 

The officers of the Board are the President, Treasurer and Clerk of the 

Board.  Officers are selected from the Board Commissioners.  The 

President, Treasurer and Clerk are appointed for a two (2) year term and 

may be reappointed. 

 

Section 2 Resignation and Removal 

 

The President, Treasurer and Clerk of the Board may resign from office at 

any time by giving written notice of such resignation to the Board.  The 

President, Treasurer and Clerk may resign from their respective office and 

still remain on the Board. 

 

Section 3 President of the Board 

 

The President of the Board presides at the meetings of the Board.  He/She 

appoints the members of all committees, except as provided in these By-

Laws.  The President may delegate duties as the President deems 

appropriate. 

 

 



 

 

Section 4 Treasurer of the Board 

 

The Treasurer of the Board will be responsible for the fiscal business of 

the Board.  The Treasurer may obtain the assistance of the accountants, 

   bookkeepers or others to make certain that all necessary fiscal tasks are 

   completed that entails any of the financial part of the Board.  He/She shall   

  be responsible for making deposits etc. to the financial institution.  He/She  

  will also be responsible to give a financial update at all Board Meetings. 

 

Section 5 Clerk of the Board 

 

The Clerk shall compile and publish reports and information relating to 

the Park District and the proceedings and functions of the Board.  The 

Clerk shall keep and accurate permanent public record of all its 

proceedings.  The Clerk will be responsible for any reports to county and 

   state auditors.  He/She shall keep minutes of each Board meeting. 

 

 

Article VI Conflict of Interest 

 

Section 1 Conflict of Interest 

 

A member of the Board must neither cast a vote on, nor participate in any 

decision-making capacity on the provision of services by such members 

(or any organization which the member directly represents), nor on any 

matter which would provide any direct financial benefit to that member, a 

member of his/her immediate family, or the organization he or she may 

represent.  When a member abstains from voting due to conflict of 

interest, the minutes will both reflect the abstention and the reason for 

being, due to conflict of interest.  Members of the Board must adhere to 

the Ohio Ethics Law, O.R.C. 102 et.al. 

 

Section 2 Abstaining for a Vote 

 

Whenever a matter to be voted upon by a Board Member would involve 

him/her in a conflict of interest, he or she will declare the conflict of 

interest to the Board Chairperson prior to the next meeting or to the entire 

Board during the meeting.  Following such announcement, the Board 

member will abstain from both decision-making and voting on such 

matter. 

 

 

 

 

 

 



 

 

Section 3 Raising Questions of Conflict of Interest 

   

Whenever a Board member has cause to believe that a matter to be voted 

upon would involve any other Board member in a conflict of interest, 

he/she may raise such question with the Board Chairperson prior to the 

next meeting, or with the entire Board during the meeting.  The Question 

so raised will be decided by a majority vote of the Board present, 

excluding and Board member present who has been disqualified from 

discussion or voting on the issue because his/her own conflict of interest.  

If a conflict of interest is found to exist, the Board member will abstain 

from both decision-making and voting on such matter. 

 

 

Article VII Representation 

 

Section 1 Legal Representation 

 

The Belmont County Prosecutor is the legal counsel for the Board and 

Board members as provided by law. 

 

 

Article VIII Ohio Law 

 

The Board will function pursuant to the provisions of Ohio Law, where 

applicable, except where Ohio Law may be superseded by federal law. 

  

 

Article IX Procurement 

 

In procuring any goods, the Board Shall contract as a contracting authority 

under Section 307.86 to 307.91 of the Ohio Revised Code, to the same 

extent and with the same limitations as a Board of County Commissioners.  

In procuring services, the Board shall contract in the manner and under 

procedures established by the By Laws of the Board as required in Section 

1545.09 

 

Article X Amendments 

 

These By Laws may be amended or replaced at any meeting of the Board 

by the affirmative vote of a quorum at such meetings, providing that the 

proposed changes first have been submitted to the Board members for 

their review not less than seven calendar days prior to such meetings. 

Approved amendments will include the date of approval. 

 

 

 



 

 

Article XI Rules of Order 

 

All proceedings of the Board and its committees are governed by Robert’s 

Rule of Order (newly revised).  These By Laws were properly reviewed 

and acceptor on this 15th day of August of the year 2013 at a properly 

called meeting of the Board.  I certify that these By Laws have been 

adopted. 

 

 

 

 

 

 

 

________________   ________________   ________________ 

Allan G. Ketzell III   Patricia Millard   Cora West 

President    Clerk     Treasurer 

 

 

  

 

 


